BAN MO TA CONG VIEC/ JOB DESCRIPTION

VI TRI Operations Exe
POSITION i

PHONG BAN

DEPARTMENT R&D

DIA DIEM LAM VIEC Binh Dwon
WORK PLACE °

TOM TAT CONG VIEC

Soan thao hd so cong bé, tiéu chudn, ban danh gia san pham xuét khau cac loai
nhdm dam bao cac nguyén vat liéu, phu gia va thanh phadm dwoc st dung va san
xuét dung theo quy dinh, luat dinh /

MAIN PUPOSE Prepare proclamation dossier, specifications, ingredient & label assessment for
export produts in order to assure raw materials, additives and finished product are
used and produced in compliance with regulations, standards
Dé ra céc giai phap, tw van, va hd tro cip quan ly trong cac van dé vé luat dinh, tiéu

QUYEN HAN chuén/

AUTHORITY Give solutions, advise and support manager in solving issues related to regulatory

affairs, specification

NHIEM VU CHINH/KEY ACCOUNTABILITIES:

Soan thao hd so cong bd (HSCB) san pham / nguyén vat liéu / phu gia, ban danh gia thanh phan va nhan
mac san pham xuét khau:

+ Thu thap théng tin, tai liéu tr cac bd phan lién quan (RD, MKT, Purchasing,...)

+ Danh gia viéc tuan tha s dung nguyén vat liéu, phu gia

+ GUri mau kiém nghiém, nhan va lwu triv két qua kiém nghiém

1. | + Kiém tra va xac nhan mau nhan /

export products:

Prepare proclamation of finished product / raw materials / additives, ingredient & label assessment for

+ Collect data, information from cross functions (RD, MKT, MPO, etc)
+ Assess the compliance of raw materials, additives usage

+ Send samples for agency testing, receive and store testing results
+ Check and confirm labels

Thu thap thdng tin, phan tich cac rdi ro trong viéc thiét Iap tiéu chun bao bi, ban thanh pham, thanh
phdm. Bam bao céc tiéu chuan dwoc soan thao va ban hanh dung han. Dam bdo cac san phdm dwoc st

2. | dung phu hop voi luat VN./

Collect data and assess the risk in establishing PKG, SFGs, FGs specification. Assure these specs are
created and issued on time in full. Assure the use of PKG, SFGs, FGs complied with VN regulations

Tim kiém céac co s& khoa hoc cho cac ndi dung quang céo. Thu thap thdng tin, phan tich rdi ro trong viéc

3. | thiétlap tiéu chuan nguyén vat liéu, phu gia st dung./

Find scientific evidence to support marketing claims. Collect data and assess the risk in establishing raw
materials, additives specification.

Xay dwng va duy tri hé thdng kiém soat tai liéu R&D (Sép xép va lwu trir cac HSCB san phdm / nguyén

4. | vatliéu/ phu gia, cac két qua kiém dinh va tai liéu luat dinh, tiéu chuan,...) /

Build and maintain the Document control system of R&D (Arrange and store proclamation of finished
product / raw material / additive, testin results, legislation and standard documents)

NHIEM VU PHU/ OTHER TASKS:
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+ Két hop cung cac bd phan trong viéc danh gia vé str dung va lwu kho nguyén vat liéu, phu gia / Cooperates
with cross functions in internal audit for raw materials / additives usage and storage

+ Tim kiém tai liéu ho&c soan thdo cac van ban lién quan dén luat dinh / Collect information or prepare
documents related to regulatory affairs

YEU CAU CONG VIEC/ REQUIREMENTS:

Kinh nghiém, K¥ nang va Kién thirc/ Experience, Skills and Knowledge

Education:

e Tét nghiép dai hoc chuyén nganh céng nghé thwe phdm, khoa hoc thwe phdm / Bachelor degree in food
technology, food science.

Experience:

e Uutién irng vién cd 1-2 ndm kinh nghiém trong Iinh vic ché dinh / 1-2 years of experience in regulatory
affairs is preferred

Functional Skills:
e Sir dung thanh thao word, excel, power point / Excellent in computer skills: word, excel, powper point

Ning Iwc ca nhan & Yéu té khac/ Competencies & Other requirements

e Uu tién trng vién co6 kha nang doc, viét tiéng Anh / Candidates who have English language skills (reading,
writing) are preferred.

e C6 kha nang lam viéc d6i nhdm cling nhu lam viéc doc lap / Good at working in team and independenly as
well.

Téi doc, hiéu va ddng y nhirng chi tiét néu trén clia bdn mé ta cong viéc nay.
| has already read, undestood and agreed about the above job description.

Nhéan vién/Employee Cép quan ly/Line Manager
Ky tén: Ky tén:

Ho tén: Ho tén:

Ngay: Ngay:
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